OEJTEPAJIBHOE T'OCYJAPCTBEHHOE Bpl[)KETHOE EIAY‘IHOE YYPEXIAEHUE
«ODEAEPAJIBHBIN HAYYHbBIU IEHTP
«KABAPJIUHO-BAJIKAPCKUI HAYYHbBINA IIEHTP
POCCHUMCKOH AKAJTEMHU HAYK»
(KBHI PAH)

ITPUKA3
10.03.2017 r. Ne 43

r. Hanpuuk

00 yrBep:kaennu Kogexca 35TUKH U Ci1yKeOHOT0 NMOBeICHUSA
padornuxkos KbHII PAH

B cootBerctBuu ¢ nonoxenusmu Koncrutynuu Poccuiickon denepanuu,
denepaibHBIM 3aKOHOM OT 25 nexadps 2008 r. Ne 273-D3 «O npoTUBOICUCTBUN
Koppynuumny, pemienneM npesuauyma Coseta nipu IIpesuaente Poccuiickoit
denepanyu 1Mo MPOTUBOJACHCTBUIO KOppYyHIMH (poTokoi oT 23 aexabps 2010 r.
Ne 21) m uHBIMUM HOpPMATHBHBIMHM MPaBOBbIMU akTamMu Poccuiickoii ®denepanuu,
COJEpKAIlUMH OTPaHUYEHHUS, 3alpeTbl U OO0S3aHHOCTH JUIsi pPaOOTHUKOB,
NPUKa3bIBAK:

1. VYrBepaute Konekc 53TUKM U ClIyX’eOHOro MoOBeACHHUS pPaOOTHHKOB
®denepalbHOTO  TOCYJAPCTBEHHOTO  OIOPKETHOTO  HAYYHOTO YUPEKICHUS
«DenepanbHblii  HayuHbld 1eHTp «KabapauHo-bankapckuil Hay4dHBIM LIEHTP
Poccniicko akagemMun Hayk» COIVIACHO MPHWIJIOKEHUIO K HACTOSAILIEMY IPUKA3Y.

2. HayanpHuky otnena kaapoB XauetjoBoi T.H. 03HaKOMHUTE ¢ HACTOSIIIIMM
MIPUKA30M BCEX 3aMHTEPECOBAHHBIX JIUI IO/ JINYHYIO POCIHUCH.

3. KoHTpOJIb 32 HCIIOJTHEHNEM HACTOSIILETO MPUKa3a OCTaBIISIIO 3a COOOH.

IIpencenarenn II.M. UBanoB
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YTBEPXIEH
npuka3zom KbBHI] PAH
ot 10.03.2017 r. Ne 43

Koaekc 3TUKH M CJIy:KeOHOT0 oBeIeHNsI PA0OOTHUKOB
DeepajbHOTO roCy1apCTBEHHOT0 0K0/IKETHOTO HAYYHOT0 YUPpPeKIeHus!
«DenepanbHbIid HAYUYHBbIN HeHTP «KabdapauHo-bankapckuii HAyYHbIN HEHTP
Poccuiickoii akageMun HAYK»

. O01IHMe moJ10KeHus

1.1. Hacrosiuuii Kojgekc STUKUM M CIy>KEOHOro TMOBEICHUS PaOOTHUKOB
(manee — Komekc) denepallbHOTO TOCYAapCTBEHHOTO OIOKETHOTO HAYYHOTO
yupexaeHus «DenepaibHblii HayuHbId HeHTp «KabapauHo-bankapckuil HayyHBbI
neHtp Poccuiickoii akagemun Hayk» (nanee — Yupexxaenne, KbHL[ PAH) ocHoBan
Ha noJyioxkeHusix Koncrurynuum Poccuiickont @enepannn, OeiepaibHOTO 3aKOHA OT
25 nexabpst 2008 1. No 273-03 «O mpoTUBOACHCTBUU KOPPYIIIHMK», a TaKKe
YCTaHABJIMBAIOIMIUX B OTHOIICHWH PAOOTHUKOB YUPEKIEHUS OrpaHUYCHUS,
3anpeThl U 00SA3aHHOCTH MHBIX (he/lepaibHBIX 3aKOHOB, HOPMATHUBHBIX MPABOBBIX
aktoB IIpesupenta Poccuiickont ®Penepanuu, IlpaBurenscrBa Poccuiickoi
®enepauuu, Ipyrux HOPMATUBHBIX IIPaBOBBIX akTOB Poccuiickont denepanuu,
BHYTPEHHHX  PEryJATUBHBIX JOKYMEHTOB  YUpEKIEHHUsS, a TakkKe Ha
oO11IeTprU3HAHHBIX HPABCTBEHHBIX MPUHIUIIAX U HOPMAX POCCUICKOro oOIllecTBa U
rocyJapCTBa.

1.2. lTonoxenus Koaekca pacmpoCTpaHSIOTCS Ha BCE CTPYKTYpPHBIE
MoJpa3acieHus Y YpeKACHUs.

1.3. I'paxknanun Poccuiickoit ®epeparuu, mocTynarouii Ha paboTy B
VYupexaenue, o0s3aH 03HAKOMUTRLCS ¢ ToJiokeHussMu Kozekca u cobmoaaTh Ux B
MIPOLIECCE CBOEU AEATEIBHOCTH.

1.4, Kaxnapiii  paboTHUK  YUpeKJICHHS  JIODKEH  NPUHUMATh  BCE
HEOOXOaMMBIE MEphI JUIsl COOMIOACHUS TOJIoKeHHWM Hactosmero Kopaekca, a
KaKIpId TpaxkaaHuH Poccmiickoit deaeparuu BIpaBe OXHAATh OT pabOTHHKA
VYupexaeHus NOBEAEHUS B OTHOUIEHUAX C HUM B COOTBETCTBUU C IMOJIOKECHHUSIMU
Hacrosero Kogekca.

1.5. llensto Konekca sBisieTCS YCTAHOBJIEHUE 3THYECKUX HOPM M TPABHII
CITY’K€OHOTO MOBEICHHUSI pa0OTHUKOB JJII JJOCTOMHOTO BBIMIOJHEHUSIMU UMM CBOECH
npo¢eCCUOHAILHON ACSATEILHOCTH, a TAK)XKE COJAEHCTBUE YKPEIUICHUIO aBTOPUTETA
VYupexaenus, oOecrieyeHue eAMHBIX HOPM MOBEAEHUSI pAOOTHUKOB.

1.6. Kozmekc ciykuT ocHOBOM il (DOPMHUpPOBAHMS AOHKHOW MOpaiu B
KOJUIEKTHBE, YBAXXUTEJIBHOTO OTHOILICHUS K [IEATEIIBHOCTH YUpPEKICHHUS B
OOIIIECTBEHHOM CO3HAaHHUU, & TAK)KE CIOCOOCTBYET MOBBIIIEHUIO OOIIECTBEHHOTO
CO3HAHUS U HPABCTBEHHOCTH PAaOOTHUKOB, UX CAMOKOHTPOJIS.
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1.7. Kogekc mpu3BaH MOBBICUTH 3G (PEKTUBHOCTH BBIMOJHEHUS] pAOOTHUKAMHU
VYupexxieHns CBOUX JTOHKHOCTHBIX 00s13aHHOCTEH.

1.8. 3nanue u cobmoaeHue padotHukoMm YupexaeHus Kojekca sBisercs
OJIHUM M3 KPUTEPUEB OLICHKU KadyecTBa €ro Mpo(eccHOHaIbHON AesSTEeNBbHOCTU U
CITy>K€OHOTO MOBEICHUSI.

1.9. Hacrosmuii  Kogekc MOMIEKUT OMyOJIMKOBAHUIO Ha OQUIIHATEHOM
caiite YupexaeHus B MH(GOPMAIMOHHO-TEIICKOMMYHHUKAITMOHHOW ceTu IHTepHET.

1. OcHOBHbBIE NPUHUMIIBI M MPABWJIA CJIYKeOHOT0 MOBEIeHUS
PadOTHUKOB YUpexaeHUust

2.1. PaGotHukn  YupexknaeHus, CO3HaBas  OTBETCTBEHHOCTh  IEpen
roCyJ1apCTBOM, OOIIIECTBOM U IrpakjaHaMu, 00sI3aHbI:

2.1.1. ICTIOJIHATh  JTOJDKHOCTHBIE — OO0S3aHHOCTH JOOPOCOBECTHO M Ha
BBICOKOM TPO(heCcCUOHATFHOM YPOBHE;

2.1.2. cobmonath TpeOOBaHMS 3aKOHOAaTeNIbcTBA Poccuiickoit Deneparuu u
BHYTPEHHHUX PETYIISTUBHBIX JTOKYMEHTOB Y UpekKICHUS;

2.1.3. oCylIeCTBISATh CBOIO JEATEIBLHOCTh B MpeJiejiaX CBOUX MOJHOMOYUMA U
MOJIHOMOYHUN Y UPEKICHUS,

2.14. mpu WCTHOIHEHUH MAOJDKHOCTHBIX OOsI3aHHOCTEH HE OKa3bIBaTh
MIPEATMOYTCHUST KAaKUM-THO0 MPOPECCHOHATBHBIM WIIN COIMAIBHBIM TPYMIaM |
YApPEXKACHUSAM, OpTaHHU3AIUsAM, OBITh HE3aBUCHMBIMH OT BIMSHHS OTICIBHBIX
JOJDKHOCTHBIX JIUIT U aIMUHHACTPATUBHOTO JaBJICHHUS,

2.1.5. cobmoath  COIMANBHYIO  CIPABEIJIUBOCTh M PaBHOIPABHO
pacnpenensaTh COLMAIbHBIE pPEecypchl C IENbI0 pacliupeHusi BblOOpa U
BO3MOXXHOCTEH JIJI1 BCEX KOHTPAreHTOB, B TOM YHUCJIC, 111 HEUMYIIUX, COLUATIBHO
YSI3BUMBIX U APYTHX JIHI, OKA3aBIIUXCS B TPYAHOM KU3HEHHOW CUTYAIUH;

2.1.6. uckmroyaTh JIEMCTBUS, CBSI3aHHBIE C BIUSHHEM KaKHUX-JIMOO JIMYHBIX,
UMYIIECTBEHHBIX ((DUHAHCOBBIX) MW HWHBIX HMHTEPECOB, MPEMATCTBYIOMIUX
00POCOBECTHOMY MCIIOJIHEHUIO TIOJDKHOCTHBIX 00513aHHOCTEH;

2.1.7. cobmonath NpH  KCIOJHEHWH  JIOJDKHOCTHBIX  OOs3aHHOCTEH
YCTaHOBJICHHBIC (PenepaTbHbIMU 3aKOHAMH, WHBIMA HOPMATHBHBIMU TMPABOBBHIMU
aktamMu Poccuiickoii denepannu U YupeKaeHNUsI OTPAHUYECHUS U 3aIPETHI;

2.1.8. cobmonaTh HEUTPATBLHOCTh, MCKIIOYAIONIYI0 BO3MOXKHOCTH BIIMSIHUS
Ha CIYXEOHYI0 JEeATEeIbHOCTh pEUIEHUH MOJUTHYECKUX TMAPTUH, HHBIX
OOIIECTBEHHBIX 00HEIMHCHUI,

2.1.9. cobmo1aTh HOPMBI CITYKE€OHOM U MTPOoheCCHOHAIBHOM STHKH, MPaBUiIa
JIEJIOBOTr'O MOBEIEHUS U OOILEHUS,

2.1.10. nposiBNIATh KOPPEKTHOCTh W BHHUMATENIBHOCTh K TpaxkaaHam U
JIOJDKHOCTHBIM JIUIIAM TIPU CITY’)KEOHBIX KOHTAKTax ¢ HAUMH, IPUHUMATh MEPHI 10
HEJIOMYIICHUIO JTI000W BO3MOKHOCTH BOSHUKHOBEHUS KOH(DIIMKTa HHTEPECOB,;

2.1.11. He pomyckaTb KOPPYNIMOHHOTO TOBEJACHHUS, B TOM 4YHUCIE
BO3JICPKUBATHCS OT MOBEJEHUS, KOTOPOE MOXKET BOCIIPUHUMATHLCS OKPY KAOIITUMHU
KaKk OOemIaHue WW TMPEUIOKEHUE add B3ATKH JIMOO KaK COTJIACHE TPHUHSTH
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B3STKY, WM KakK MpockOa (HaMeK) O Jlaye B3SITKHU, a TakXKe MPOTUBOACHCTBOBATH
JOOBIM MPOSIBIICHUSAM KOPPYIILIMH U IIPOYUM 3JI0YTIOTPEOJICHUAM B Y UpPEXKICHUH;

2.1.12. yBeiOMJIATh JOJDKHOCTHOE JIMIIO YUPEeXKACHUS MO MPOo]HIaKTHKE
KOPPYIIMOHHBIX W WHBIX [PaBOHAPYUICHUHN, OpraHbl MPOKYpaTypbl U HUHBIC
dbeneparbHbIE TOCYIAPCTBEHHBIC OpraHbl 000 BCEX Ciydasx OOpaiieHuss K HUM
KaKUX-TMOO JIMII B TENAX CKIOHEHHS K COBEPIICHUIO KOPPYIIIHMOHHBIX
IIPAaBOHAPYILICHUM;

2.1.13. He3aMeUIUTEIBHO  YBEJOMJISAITH ~ CBOETO  HEMOCPEICTBEHHOTO
PYKOBOIUTENSA, a TakKe JAOKHOCTHOE JHII0 YUPEeKICHUS IO MPOo]rIIakTHKe
KOPPYIIIMOHHBIX W HWHBIX TMPABOHAPYIICHUNA O CTaBIIWX HW3BECTHBIMH (PaKTax
KOH(DJIMKTa WHTEPECOB M KOPPYIIUOHHBIX TMPOSBICHUNH B YUpPEKICHUH,
oOcTosITENbCTBAX M JACUCTBUSX (Oe3aeiicTBUU) pPaOOTHUKOB YUpexJACHHUS U
TPETbUX JIUI, TOCITYXKUBIIUX WJIA CHOCOOHBIX TMOCIYXHUTh MPUYUHAMU
BO3HMKHOBEHUSI B YUPEKJIECHUU KOH(MIUKTa WHTEPECOB W/WIM KOPPYHIIMOHHBIX
NPOSIBJICHUM, a Takke O TNPUYMHEHUU (BO3MOXKHOM TPUYMHEHHH) Bpena
YupexaeHuto;

2.1.14. noBOIUTH 110 CBEJEHUS HEMOCPEICTBEHHOTO WJIM BBIIIECTOSIIETO
pykoBoauTENs UHGOPMAIIUIO O TOM, YTO KaKOe-IUu0O JIMII0 TpeasiaraeT pabOTHUKY
VYupexKneHus: COBEPIINTh HE3AKOHHBIM, HENPABOMEPHBIM WA NPOTHBOpEYALIUN
TpeOOBaHMSIM K CIy)KEOHOMY TIOBEICHUIO TOCTYIIOK WM KaKUM-THOO HWHBIM
o0pa3oM HapymuTh 3aKOHOJATeNbCcTBO Poccuiickoit denepaunu U HACTOSIIUN
Kozaeke, o 00bIX CTaBIIMX U3BECTHBIX (PaKTaX B OTHOIIEHWH COBEPIICHHBIX JIHOO
TOTOBSIIUXCS MPABOHAPYIICHUH CO CTOPOHBI APYTHX PAOOTHUKOB YUPEKIACHUSI
(ecnmu mMmeromiasicss uHbopMaIs He TpeOyeT YBEIOMJICHHS COOTBETCTBYIOIIETO
pykoBoauTels cornacHo moAanyukram 2.1.13. u 2.1.14. Hacrosiero ab3ama);

2.1.15. He pa3riamare W HE UCIMOJIB30BaTh HEHAJICKAIUM 00pa3oM
CBEJICHUS, OTHECEHHBIEC 3aKOHOAATENbCTBOM Poccuiickon denepanuu K CBEICHUSIM
KOH(HUICHIIMATLHOTO ~ XapakTepa W ChaykeOHyro uHpopManuio (CBeaeHUs
OTPaHUYEHHOTO PACIpPOCTPAHEHHUS), a TaKKE UWHbIE CBEJEHUSA, CTaBIIKE
W3BECTHBIMH B CBSI3H C UCIIOJTHEHUEM TPYAOBBIX 00SI3aHHOCTEH;

2.1.16. He nmomyckaTh OKa3aHWsS BO3JEHCTBHUS Ha CBOMX KOJUIET B IIEJISX
MPUHATHUS TPOTUBO3AKOHHOTO U (KMJTM) HEOOOCHOBAHHOTO PEUICHUS;

2.1.17. BO3AepKUBaTbCSI OT TOBEACHUS, KOTOPOE€ MOIJIO OBl BBI3BATH
COMHEHHUE B JIOOPOCOBECTHOM HCIIOJHEHUHM TPYJOBBIX OO0S3aHHOCTEH, a TaKKe
n30erath KOH(MIUKTHBIX CUTyallui, CIIOCOOHBIX HAHECTH yuiepO pemyTaluud Wiu
aBTOPUTETY paOOTHUKOB Y UPEIKICHUS U/UIH Y UPEKICHUIO;

2.1.18.He  gomyckaTh  TposiBICHHWH  (opmanu3Ma,  BBICOKOMEPHS,
HEYBAXUTEJIHHOTO OTHOIIIEHUS K 3aKOHHBIM MPOChOaM M TpeOOBAaHUAM TPaKJIaH B
CBSI3M C HCTIOJTHEHUEM TPYIOBBIX 00S3aHHOCTEH;

2.1.19. Bo3aepkUBaThCS OT TYOJWMYHBIX BBICKA3bIBAHWUW, CYXKICHUU W
OIICHOK B OTHONICHWHM YUPEXKACHHUS, €CIH 3TO HE BXOAWT B OOS3aHHOCTH
pabOTHUKa;

2.1.20. cobmronath KOH(PUACHIIMATBHOCTh HH(OpMAIIMU O KOHTpareHTe,
Kacarolleicss YCIOBUM €ro >KU3HEACSTENbHOCTH, JIMYHBIX KauecTB U MpoOJieM,
PUHUMATh MEPHI ISl €€ 00eCTICUeHHUS,
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2.1.21. "He UCMONB30BAThH CIIYKEOHOE MOJIOKEHHE VISl OKa3aHUsl BIUSHUS Ha
JeSATEIbHOCTh TOCYJAPCTBEHHBIX OPraHOB U OPraHOB MECTHOTO CaMOYIIpaBICHUS,
OpraHu3aluid, JOJDKHOCTHBIX JIMI[, TOCYJapCTBEHHbIX U MYHHUIMIAIbHBIX
CIIy’KallllX [P PElICHUU BOIPOCOB JIMUYHOIO XapaKTepa;

2.1.22. yBaXXUTEIHHO OTHOCHUTHCS K JACSITEIILHOCTH MPEJCTaBUTENCH CPEACTB
MaccoBOU MHGOpMANHH MO0 HHOOPMHUPOBAHHIO OOIIECTBA O paboTe YUpeKIaeHHUs, a
TaKk)K€ OKa3bplBaTh COJACWCTBHE B TOJNYyYEHUH JOCTOBEpHOW HWH(pOpMaNuu B
YCTaHOBJICHHOM MOPSIJIKE;

2.1.23. MOCTOSIHHO CTPEMHUTBCS K OOECIEUeHHI0 Kak MOXXHO Ooree
3¢ (HEKTUBHOTO U KOHOMHOTO PacropshKEHUs] (PUHAHCOBBIMU CPEACTBAMH, UHBIM
UMYILIECTBOM, MaTEPUATIbHO-TEXHUUECKUMU U IPYTUMU pecypcaMu Y upexIeHUs;

2.1.24. He UCIONAB30BaTh UMYLIECTBO Y UPEKACHUS B LIEIISAX, HE CBA3AHHBIX C
UCIIOJTHEHUEM TPYJOBBIX OOS3aHHOCTEH, a TakKe He IepeaBaTh €ro B TaKHUX
HEeJSX UHBIM JIMIIAM;

2.1.25. coOmtogaTh  TPUHIUIBI W TpeOOBaHMS,  YCTAHOBJICHHBIC
®enepanbabiMu 3akoHaMU OT 18 utomnst 2011 1. Ne 223-03 «O 3akynkax TOBapoB,
paboT, yciIyr OTAENbHBIMM BHJAMHU HOPUIAWYECKUX JUI» U oT 5 ampens 2013 r.
Ne 44-®3 «O KOHTpakTHOHM cHCTEME B c(pepe 3aKylmoK TOBApOB, padbOT, yCAYyT s
o0ecriedeHnsT TOCYJAapCTBEHHBIX W  MYHHIMIAIBHBIX HYXI» W HU3JaHHBIE B
COOTBETCTBHHM C HHM BHYTPEHHHUE PETYJISTHBHBIC JOKYMEHTHI YUPEXKICHUS, HE
CO3/1aBaTh CBOMMH JEHCTBUSIMH HEOOOCHOBAHHBIC MMPEUMYIIECTBA IS KAaKUX-TTHOO
YYaCTHUKOB 3aKYTIOK.

2.2. PaboTHHK VYupexaenus, HaJICJICHHBIN OpraHu3alMOHHO-
pacrnopsiAUTEIbHBIMUA OJIHOMOYMSIMU TI0 OTHOUIEHHIO K JPYTUM pabOTHUKaM
Yupexaenus, 10 KeH ObITh JIJIs1 HUX 00pa3iiom npodeccruonanuszma, 0e3ynpeyHon
pemyTanuy, CBOMM JIMYHBIM [OBEJACHHEM TOJaBaTh MpPUMEpP UYECTHOCTH,
OecIpUCTPACTHOCTHU U CIIPABEIJINBOCTH.

2.3. PaboTHuK YupexneHus, HaJIeJICHHbIN OpraHu3alOHHO-
pacrnopsiAUTEIbHBIMUA MOJHOMOYMSMH 110 OTHOUIEHHIO K JPYTUM pabOTHUKaM
YupexnaeHus:

2.3.1. npyuHMMaeT Mepbl O MPEAOTBPALICHUIO M YPETYJIMPOBAHUIO B
KOJUIEKTHBE KOH(JIMKTAa MHTEPECOB, TIO0 MPEIYNPEKACHUI0O KOPPYIIMH, BKIHOYAs
MEPBI TI0 TIPEIOTBPAIICHUIO KOPPYIIIMOHHO-0TTACHOTO TIOBEICHUS,

2.3.2. COIEUCTBYET YyCTAaHOBJEHUIO U TOJJIEPKAHUIO B KOJUICKTUBE
3I0POBOTO MOPAITLHO-TICUXOJIOTHYECKOTO KIINMATa;

2.3.3. 1pu ompeneneHuy o0beMa U XapakTepa MopydaeMoll Japyrum
paboTHUKaM VYupexnenus paboThI PYKOBOJICTBYETCS NPUHLIATIAMU
CIPABEJIMBOCTH, Y4YeTa JIMYHBIX M JEJIOBBIX KAdeCTB, KBATH(UKAIMH W OIbITA
MOTYNHEHHBIX;

2.3.4.He [qOmMyCKaeT MO OTHONICHWI0O K TOJYMHEHHBIM pabOTHUKAM
HEO0OOCHOBAaHHBIX MPETEH3UH, a TaKkkKe (PaKTOB rpyOOCTH U OECTAKTHOCTH;

2.3.5. mposiBisieT 3a00Ty O MOJYMHEHHBIX, BHUKA€T B HMX HIPOOJIEMbI H
HYXKJIbI, COJIEUCTBYET TMPUHATHIO 3aKOHHBIX M OOOCHOBAaHHBIX PpEILECHUH,
croco0CTBYET NMpohecCUOHATBFHOMY U JOKHOCTHOMY POCTY PAaOOTHHUKOB;

2.3.6. oKa3bIBa€T TMOMJIEPKKY © TOMOIIb MOJIOABIM  CIIEHUATUCTaM
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(c ombITOM paboOTHI 710 3 JIET) B IPUOOPETECHUHU PO ECCHOHATILHBIX HABBIKOB,

2.4. PaboTHUKH Yupexaenus, HaJICJICHHbIE OpraHu3alMOHHO-
pacnopsiIUTENTbHBIMU TIOJTHOMOYHUSIMHA [0 OTHOIICHHUIO K JPYTUM pabOTHUKAM,
HECYT OTBETCTBEHHOCTh B COOTBETCTBHM C 3aKOHOJATEIbCTBOM Poccuiickoi
Oeneparu 32 AeHCTBUS WU O€3EHCTBUS TOJYMHEHHBIX COTPYIHHUKOB,
HApYIIAIOIMUX PUHIIUIIBI STUKU U MpaBUjIa CIIy)kKeOHOTO MOBEACHUS, €CITU OHU HE
IPUHSIIN MEP, YTOOBI HE TOMYCTUTh TaKUX ACHCTBHIA WIN Oe3/1eHCTBUH.

I1l. TKa noBeeHNst PAOOTHUKOB Y4peKIeHUsA

3.1. PabotHukn VYupexaeHuss B CBOEH JEATENIBHOCTH HCXOJAT U3
KOHCTUTYLMOHHBIX IOJIOKEHHH O TOM, YTO 4YEJIOBEK, €ro IpaBa U CBOOOMIbI
SBJIIOTCA BBICIIEH LIEHHOCTbIO, W KaXIblil TIpaXAaHUH HMMEET INpaBO Ha
HENPUKOCHOBEHHOCTh YAaCTHOM JKM3HM, JMYHYIO M CEMEWHYI0 TailHy, 3alluTy
4YeCTH, JOCTOUHCTBA, CBOETO T0OPOr0o NMEHHU.

3.2. PaboTHUKH YUpeKICHHUS:

3.2.1. 00s13aHBI COONFOMATh OOIICTIPUHATHIC STUYSCKUEC HOPMBI M TIpaBUIIA
JICIIOBOTO TIOBEJCHHS, OBITh BEXKJIMBBIMHU, T0OpPOKETATEIbHBIMH, KOPPEKTHBIMHU,
NPUHIUININATHHBIMA, BHUMATEIbHBIMH, MPOSBIATH TEPIIUMOCTh M HETIPEAB3ATOCTD
B OOIICHHUH C Tpa)XIaHaMHU U KOJIJIeTaMt, pa0OTHUKAMU JPYTUX OPTaHU3AIINIA;

3.2.2. mpu3BaHbl CHOCOOCTBOBATH CBOWM IOBEJACHHEM YCTAHOBJICHHIO B

KOJUISKTUBE  JICJIOBBIX  B3aWMOOTHOIIICHWH,  OTHOIICHWH  MapTHEPCTBA,
B3aMMOYB)XCHHUS M B3aWMOTIOMOINH, KOHCTPYKTHBHOTO COTPYIHHUYECTBA JAPYT C
JPYTOM.

3.2.3. TOKHBI TPOSIBIATH YBOXKEHHE K OOBIUAsIM W TPAIUIMAM HApPOIOB
Poccun u nmpyrux rocymapcTB, YYUTHIBaTh KYJIbTYpHBIE W HHBIE OCOOEHHOCTH
Pa3TUYHBIX ITHUYECKUX, COIUATBHBIX TPYMI 1 KOH(PECCUH;

3.2.4. 00s13aHbI  CTPEMUTHCA B JIIOOOW CHUTyallud COXpPaHATh JIMYHOE
JIOCTOMHCTBO, OBITH 00pPa3IOM IOBEACHUS, TOOPOMOPSIIOYHOCTA U YECTHOCTH BO
BceX cepax 0OIIECTBEHHOM KU3HU;

3.2.5. 1okHBI HW30eraTh JUYHBIX W (UHAHCOBBIX CBS3EH, CIIOCOOHBIX
HAHECTH ymepO UX YECTH B JOCTOUHCTBY, PEIYTAIIMKA Y YPSIKICHHUS;

3.2.6. He JAOMyCKaTh MPUHATUS NUIIM, KypeHUS BO BpeMsl CIy>KeOHBIX
COBEIIAHUM, Oecell, UHOTO CITY>KEOHOTO OOIIEHUSI C TPaXKIaHAMH.

Kputrka mMerommxcss HEIOCTaTKOB B pabOTe€ CO CTOPOHBI PYKOBOIUTEISI
WM KOJUICT JIOJDKHA OBITh OOBEKTHUBHOM, B3BCIICHHOH, MPHHITUIIMAIBHOW M C
MOHUMAHUEM TPUHUMATHCA TEM PAOOTHUKOM YUpPEKIEHHsS, K KOTOPOMY OHa
oOpareHa.

3.3. Ilpu ucTOTHEHUU TPYAOBBIX OOS3aHHOCTEW PAOOTHUKU YUPEKICHUS
BO3JICPKUBAIOTCS:

3.3.1. oT moboro BUIA BHICKA3BIBAHUN W JEHCTBHUIA TUCKPUMUHAIIMOHHOTO
XapakTepa MO TMpHU3HAKaM TI10Jla, BO3pacTa, pachl, HAIMOHAJIILHOCTH, S3bIKA,
IPaXJAaHCTBA, COILMAIBHOTO, HMMYIIECTBEHHOIO WJIM CEMEHHOro MOJIOKEHUS,
UCXOJI1 U3 TMOJMTHUYECKUX WM PEIUTHO3HBIX MPEANOYTEeHUH, pojia 3aHATUU U
MHBIX UMEIOIIUXCS Pa3Inumii;

3.3.2. o1 rpy0O0CTH, IPOSIBJICHUM MPEHEOPEIKUTEIHHOTO TOHA, 3aHOCYUBOCTH,



NPEIB3ATHIX  3aMEYaHUN, TIPEIBSIBICHUS HEMPABOMEPHBIX, HE3aCITy>KEHHBIX
OOBHHECHMUI,

3.3.3. oT yrpo3, OCKOpPOUTENbHBIX BBIPAKCHUN WM PEIUIMK, TEUCTBUM, OT
HEHOPMATHUBHOW JICKCHKH, TMPEISITCTBYIONUX HOPMAJILHOMY OOIICHUIO WIH
MIPOBOLUPYIOIIUX MPOTHBOTPABHOE MTOBEICHHUE.

3.4. PaboTHUKHU Yupexnenus JTOJIKHBI OBITH BE)KJTUBBIMH,
n00pOXKeNaTeIbHBIMH,  KOPPEKTHBIMH,  BHUMATEIBHBIMH W TPOSBIATH
TOJICPAHTHOCTH B OOIIEHUH C TPAkKTAHAMH M KOJIJICTaMH.

3.5. He pomyckaercst oOcykaeHHe paOOTHHKAMW HEIOCTATKOB W JIMYHOU
JKU3HHU CBOMX KOJUIET.

3.6. IloBenenne paboTHUKA BCETJa U MPH JTFOOBIX OOCTOSITENILCTBAX JOHKHO
ObITH O€3yNpeyHbIM, COOTBETCTBOBATh BHICOKUM CTaHJapTaM IMpoQecCuoHAIN3MA
U HPaBCTBEHHO-ITUYECKUM MpHUHIUIAM. HUUYTO HE JOMKHO MOPOUYUTH JIETOBYIO
pernyTaIuio U aBTOpUTET pabOTHHUKA.

3.7. PabOTHUKY MpENNUCHIBACTCA: TOCTOSHHO KOHTPOJMPOBATH CBOE
MOBEJCHUE, YYyBCTBA M OMOLMMU, HE TIO3BOJIAS JIMYHBIM CUMIATHSIM WITU
AHTUTNIATUSIM, HENPHUSI3HU, HACTPOCHUIO WIM JIPY>KECKUM UYyBCTBaM BJIMUSTh Ha
CIIy’)KCOHBIC PpCIICHUs, YMETh NPEABUACTh ITOCIEACTBHS CBOUX JCHCTBHHA U
perieHuii; oOpamaThCs OJWHAKOBO KOPPEKTHO C KOJUIETaMH, PYKOBOJCTBOM
HE3aBUCUMO OT UX CITy’)KEOHOTO MJTM COIMATBLHOTO TTOJIOKCHHUS.

3.8. B mporecce TtemeoHHOTO OOIIEHUS MOKHBI OBITH  COOIOACHBI
CJICTYIOITUE TIPaBHUIIA;

- Ha BXOJIAIINAE 3BOHKH CJICTyeT OTBEYATh KaK MOYKHO OBICTpee, TIPH OTBETE
HA3bIBATh CBOE UM,

- IPU 3BOHKE B TOJpa3leieHusi YUpexaeHusi pabOTHUKY HE0OXO0IUMO
Ha3BaTh CBOE UM U JOJDKHOCTH (JINOO HAMMEHOBAHUE TMOJPA3IACICHUS ), a TAKKE
MOMHTEPECOBATHCS, MOXET JIM COOCCEAHUK B JIAHHBI MOMEHT YICIHUTh BPEMS
pasroBopy;

- IPU 3BOHKE B JIPYTUe€ OpraHu3alid He0OOXOAMMO Ha3BaTh CBOIO (haMUIIUIO
U UMS, JODKHOCTb, O3BYYHTh Ha3BaHHWE YUPEKIEHHUS, CIPOCUTh, yIOOHO JU
co0eceTHUKY pa3roBapuBaTh B JAHHBIA MOMEHT;

- 3aKaHYMBATh PA3roOBOP, KaK MPABUIIO, JOKCH TO3BOHHBIIIHIA;

- €CTM  BOTMPOC, IO KOTOpoMy PabOOTHMKY HEOOXOIUMO CBSI3aThCS C
KOJUIETaMH WJIM BHENTHUMHU TIPEJICTABUTEIIIMH HE SBISICTCS CPOYHBIM, CJICAYeT
OTJIaBaTh MPEIMOYTCHHUE CBS3H 10 AJICKTPOHHOU mouTe. Eciu ske Bompoc SBsieTCs
CPOUYHBIM, OJHAKO MPU ITOM HEOOXOIUMO JIOHECTU N0 coOeceqHUKa OOJIBIION
o0beM wuHpOpMaMKU, TO Tele(OHHBINI 3BOHOK JOJDKEH OBITH TMpeaBapeH
AJIEKTPOHHBIM COOOIIIEHUEM, COJEepKAIUM ATy HHGOPMAIMI0 B HEOOXOIUMOM
00BeEME;

- 00CYXKJIeHUE ¢ KOJUIEraMu JIMYHBIX BOIIPOCOB, PEIIEHUE JIMYHBIX MPOOIIEM,
a TaKKe JIMYHBIC PA3TOBOPHI MO TeneoHy B pabodee BpeMs PaCICHUBAIOTCS Kak
HEpeTJIaMEHTUPOBAHHBIC TTEPEPHIBHI.

3.9. [Ipu BO3HUKHOBEHUH KOH(JIMKTHOU CUTYyaIuu MEXTY
NoJIpa3AeIeHUsIMU, IPHOPUTETHBIM HAMPABICHUEM PEIICHUS KOH(MINKTA SBISETCS
y4eT MHTEPECOB YUPEKICHHS B IIEIIOM.
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3.10. Buemauii BuJ paOOTHUKOB YUpEeXKJACHHS MPU HCIOIHEHUU HMHU
TPYAOBBIX OOS3aHHOCTEH, B 3aBUCUMOCTH OT YCJIOBUW WX HCIIOJTHEHUS, TOJIKCH
CIIOCOOCTBOBAaTh YBAKUTEIHHOMY OTHOIICHHIO TpaXIaH K YUPEeKICHUIO,
COOTBETCTBOBATh OOINEMPHHITOMY JIEJIOBOMY CTHJIIO, KOTOPBIA OTJIMYAIOT
opUIMATBHOCTD, CIAEPKAHHOCTh, TPAAUIIMOHHOCTh, AKKYypaTHOCTh. PaboTHWKH
YupexneHus CcoOMI0NAl0T  pa3syMHYIO0 JOCTaTOYHOCTh B HCIOJIb30BAHUU
KOCMETHKH, FOBETTUPHBIX U3JEIHA U UHBIX YKPAIICHUH.

1V. 3akiaounrebHbIC TOJI0KEHUSA

4.1.Ecniu y paboTHMKa YUpexJIeHUs BO3HUKAIOT 3aTPyJHEHUS B
OTHOUIEHWM NOHMMaHus JHO0 NpuMeHeHus noyioxkeHuil Kopekca, oH BIpase
0oOpaTUThCS 32 KOHCYJIbTAlMEH (pa3bACHEHUSIMHU) K CBOEMY HEIOCPEICTBEHHOMY
PYKOBOJIUTENIO, & TAKXKE K JOJHDKHOCTHOMY JIMILY YUpPEKIEHUS MO MPOPUIAKTUKE
KOPPYIUMOHHBIX U UHBIX TPaBOHAPYIICHUH.

4.2. PykoBoauTenu BCeX YypPOBHEH HE WMEIOT TMpaBa CKpPbIBaTh OT
BBIILIECTOSIILIETO  PYKOBOJACTBA  (DaKThl ~ HEHAJIEKAIIETO0  MCIOJIHEHUS  UX
NOTYMHEHHBIMU — PA0OTHUKAMH Y UpEKICHUS TPYIOBBIX O0S3aHHOCTEM.

4.3. PykoBonurenu Bcex YpoBHEH YupexaeHus He JOJDKHBI JIONYCKaTh
npecieaoBaHrue pabOTHUKOB YUpeXIEHUS 3a YBEAOMIICHUE WM HH()OPMUPOBAHHE
COOTBETCTBYIOILIETO PYKOBOJIUTENS, MPEAyCMOTpeHHOe HactosmuMm Koaekcom. B
TO JK€ BpeMs HEOOXOAUMO IpeceKkaTh JiIoOble MONBITKH PacHpOCTPAHEHUS
3aBEJIOMO JIO)KHOM WH(pOpMallMy, HEMPOBEPEHHBIX WM HEMOATBEPIKICHHBIX
(GakTOB C 1LEIbI0 ONOPOYUTh PAOOTHUKA YUpexkICeHHs, HE3aBUCHUMO OT €ro
JOJKHOCTH.

4.4.Ha paboTHuka VYypexaeHuss HE  MOXKET ObITh  HAJOXKEHO
JUCUUIUIMHAPHOE B3bICKAHUE 3a MpenocTaBieHHWE WHGOpMAlMU O HapyLIEHUU
Konekca, 3a KpUTHKY pYKOBOAMTENS WM KOJJIEr MO OOCTOSTEIbCTBAM,
peayCMOTPEHHBIM HacTos M Koaekcom.

V. OTBeTCTBEHHOCTh PA0OTHUKA Y4Ype:KIeHUs
3a HapyweHue Kogekca

5.1. HecobOmonenne Komekca MOXKET TPUBECTH K  JUCHUTIIMHAPHBIM
CaHKILIMSM — BIUIOThH JI0 YBOJIbBHEHHS - B COOTBETCTBUM C JEHCTBYIOLIUM TPYIOBBIM
3aKOHOJATENBCTBOM PD 1 TOKaJIbHBIMU HOPMAaTUBHBIMU aKTAMH.

5.2. B ciyyasix, nNpeayCMOTPEHHBIX (eAepalbHbIMU 3aKOHAMU, HapylIEHUE
nonoxeHuit Kopekca Bieder npuMeHEHUE K pPAOOTHUKY VYUpexaAeHUs Mep
IOPUIUYECKON OTBETCTBEHHOCTH.



